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INTERNATIONAL  BOUNDARY  AND 
WATER  COMMISSION,  UNITED  STATES 
AND  MEXICO,  UNITED  STATES  SECTION 
PRIVACY  ACT  OF  1974 
Notices  of  Systems  of  Records 

On  February  24,  1976,  there  was  published  in  the  Federal  Re¬ 
gister  (41  FR  8144)  a  notice  of  proposed  systems  of  records  in  ac¬ 
cordance  with  Section  552a  of  the  Privacy  Act  of  1974.  Interested 
parties  were  given  the  opportunity  to  submit,  not  later  than  March 
15,  1976,  written  data,  comments,  views  or  arguments  regarding  the 
proposed  systems  of  records. 

Since  no  unfavorable  comments  were  received,  the  proposed 
systems  of  records,  which  contain  non-substantive  revisions  result¬ 
ing  from  this  Sections  final  review  and  correction  of  typographical 
errors,  are  adopted  as  set  forth  below. 

Pursuant  to  5  U.S.C.  552a(e)(4),  International  Boundary  and 
Water  Commission,  United  States,  and  Mexico,  United  States  Sec¬ 
tion  hereby  publishes  the  systems  of  records  as  currently  main¬ 
tained  by  the  agency. 

Effective  date:  April  30,  1976. 

Signed  at  El  Paso,  Texas,  on  August  6,  1976. 

Frank  Fullerton, 

Special  Legal  Assistant. 

IBWC/US  SEC.— 1 

System  name:  Attendance,  Leave,  and  Payroll  records  of  em¬ 
ployees. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number  and  employee  number,  grade,  step,  and  salary;  organiza¬ 
tion  (code),  retirement  or  FICA  data  as  applicable;  Federal,  State 
and  local  tax  deductions,  as  appropriate;  Internal  Revenue  Service 
tax  lien  data;  savings  bond  and  charitable  deductions;  regular  and 
optional  government  life  insurance  deduction(s),  health  insurance 
deduction  and  plan  or  code;  cash  award  data;  jury  duty  data;  mili¬ 
tary  leave  data;  pay  differentials;  union  dues  deductions;  allot¬ 
ments,  by  type  and  amount;  financial  institution  code  and  employee 
account  number;  leave  status  and  leave  data  of  all  types  (including 
annual,  compensatory,  jury  duty,  maternity,  military,  retirement 
disability,  sick,  transferred,  and  without  pay);  time  and  attendance 
records,  including  number  of  regular,  overtime,  holiday,  Sunday, 
and  other  hours  worlced;  pay  period  number  and  ending  date;  cost- 
of-living  allowances;  mailing  address;  co-owner  and/or  beneficiary 
of  bonds,  marital  status  and  number  of  dependents;  and 
“Notification  of  Personnel  Action”.  The  individual  records  listed 
herein  are  included  only  as  pertinent  or  applicable  to  the  individual 
employee. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  1950;  and 
31  U.S.C.  665. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transmittal  of  data  to 
United  States  Treasury  to  effect  issuance  of  paychecks  to  em¬ 
ployees  and  distribution  of  pay  according  to  employee  directions 
for  savings  bonds,  allotments,  financial  institutions,  and  other 
authorized  purposes. 

Reporting:  Tax  withholding  to  Internal  Revenue  Service  and  ap¬ 
propriate  State  and  local  taxing  authorities;  FICA  deductions  to  the 
Social  Security  Administration;  dues  deductions  to  labor  unions; 
withholdings  for  health  insurance  to  the  insurance  carriers  and  the 
United  States  Civil  Service  Commission;  charity  contribution 
deductions  to  agents  of  charitable  institutions;  annual  W-2  state¬ 
ments  to  taxing  authorities  and  the  individual. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable  copy. 

Retrievability:  By  name  and/or  employee  number. 

Safeguards:  Physical,  technical,  and  administrative  security  is 
maintained,  with  all  storage  equipment  and/or  rooms  locked  when 


not  in  use.  Admittance  when  open  is  restricted  to  authorized  per¬ 
sonnel  only.  AH  payroll  personnel  and  computer  operators  and  pro¬ 
grammers  are  instructed  and  cautioned  on  the  confidential^'  of  the 
records. 

Retention  and  disposal:  Cut  off  at  the  end  of  a  calendar  year; 
retained  for  3  years  or  until  after  General  Accounting  Office  audit, 
whichever  is  earlier;  and  then  destroyed  in  accordance  with  stan¬ 
dard  procedures. 

System  manager(s)  and  address:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Resister  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individuals  con¬ 
cerned  appear  in  the  Section's  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Subject  individuals,  supervisors, 
timekeepers,  official  personnel  records,  and  Internal  Revenue  Ser¬ 
vice. 

IBWC/US  SEC— 2 
System  name:  Accounts  Receivable. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Persons  owing 
money  to  the  United  States  Section,  including  employees,  former 
employees,  business  firms,  general  public,  and  institutions. 

Categories  of  records  in  the  system:  Names  and  addresses; 
amounts  owed  and  services  performed,  overpayment  or  other  ac¬ 
counting  therefor;  invoice  numbers,  if  any;  and  United  States  Trea¬ 
sury  certificates  of  deposit  numbers. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  1950;  and 
31  U.S.C.  665. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  billing  purposes  to 
obtain  funds  due  the  Section. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  In  the  system:  ^ 

Storage:  Manual  and  machine-readable  copy. 

Retrievability:  By  name  and  invoice  number,  as  appropriate. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  until  payment  is  received  and 
account  audited,  then  disposed  of  in  accordance  with  standard 
procedures. 

System  manager(s)  and  address:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  EL  Paso, 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  EL  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section’s  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Subject  individual;  Procurement  Sec¬ 
tion;  and  accounting  records. 
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IBWC/US  SEC.— 3 

System  name:  Confidential  statements  of  employment  and  financial 
interests. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  EL 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Employees  paid 
at  a  level  of  the  Executive  Schedule  in  subchapter  II  of  S  U.S.C.S3, 
and  Section  employees  who  are  required  by  Executive  Order  11222 
to  file  such  statements,  including  former  employees. 

Categories  of  records  in  the  system:  Statements  of  personal  and 
family  holdings  and  other  interests  in  business  enterprises;  listing  of 
creditors,  outside  employment  and  opinion  of  reviewing  official; 
and  any  confirmation  material. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  comply  with  United 
States  Civil  Service  Commission  Regulations  (Federal  Personnel 
Manual  Chapter  733).  Records  form  an  effective  system  of  review 
for  disclosing  conflicts  or  apparent  conflicts  of  interest  on  the  part 
of  employees.  Records  from  this  system  may  be  forwarded  to  the 
United  States  Civil  Service  Commission  when  requested.  Informa¬ 
tion  may  not  be  disclosed  from  a  statement  other  than  to 
designated  employees  who  have  an  official  need,  except  as  the 
Chairman  of  the  United  States  Civil  Service  Commission,  or  the 
Commissioner  of  the  Section,  may  determine  fbr  a  good  cause 
shown. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  sealed  envelopes. 

Retrievability:  Filed  by  name  alphabetically, 
i  Safeguards:  Records  are  located  in  a  locked  box  in  a  combination 
safe-metal  file  cabinet  in  a  secured  room,  with  access  limited  under 
very  controlled  conditions  to  those  individuals  whose  official  duties 
require  access. 

Retention  and  disposal:  These  records  are  disposed  of  2  years 
after  separation  of  the  employee,  in  accordance  with  standard 
procedures. 

System  manager(s)  and  address:  Comptroller,  United  States  Sec¬ 
tion,  International  Boundary  and  Water  Commission,  Room  212, 
IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  the 
Commissioner,  United  States  Section,  International  Boundary  and 
Water  Commission,  Room  200,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Commissioner,  same  address  as  stated  in  the  notifica¬ 
tion  section  above,  and  conform  to  the  inquiry  provisions  of  the 
Section's  rules  as  published  in  the  Federal  Register  (41  FR  19623). 

Record  source  categories:  Employees  on  whom  records  are 
required  to  be  maintained: 

IBWC/US  SEC.— 4 
System  name:  Individual  identification  cards. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Key  employees  of 
the  two  Sections  of  the  International  Boundary  and  Water  Commis¬ 
sion,  whose  duties  necessitate  travel  across  the  border  between  the 
two  countries  in  conduct  of  the  Sections’  business  affairs. 

Categories  of  records  in  the  system:  Names,  titles,  nationalities, 

laces  of  birth,  physical  descriptions  (color  of  hair,  eyes,  and 

eight,  etc.),  and  photographs. 

Authority  for  maintenance  of  the  system:  1944  Water  Treaty;  3 
U.S.C.  301,  and  44  U.S.C.3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  the  identification  of 
key  employees  of  the  two  Sections  of  the  International  Boundary 
and  Water  Commission,  whose  duties  necessitate  travel  across  the 
border  between  the  two  countries  in  conduct  of  the  Sections'  busi¬ 
ness  affairs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  card  records. 

Retrievability:  Filed  by  name— alphabetically. 


Safeguards:  Records  are  located  in  metal  card-file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  those  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  6  years  after  cancellation, 
and  then  destroyed  in  accordance  with  standard  procedures. 

System  manager! s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  form  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19623). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Individuals  to  whom  identification  cards 
pertain. 

IBWC/US  SEC.— 5 

System  name:  Certificates  of  Medical  Examination. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categories  of  records  in  the  system:  Medical  certificates  (SF-78* 
or  equivalent)  and  any  other  medical  records  of  examinations  used 
to  determine  an  employee's  fitness  for  the  job,  and  may  include 
employee’s  name,  date  of  birth,  and  Social  Security  Number.  (* 
Parts  D,  E,  and  F  of  SF-78  are  not  considered  a  medical  record, 
and  are  filed  in  the  Official  Personnel  Folder.) 

Authority  for  maintenance  of  the  system:  3  U.S.C  3301,  3302;  and 
Executive  Order  10577. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  medical 
eligibility  for  appointment,  and  for  changes  in  assignment  within 
the  Section. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  premises,  with  access  limited  to  those  individuals  whose 
official  duties  require  access. 

Retention  and  disposal:  Upon  employee's  transfer  to  another 
agency  or  separation  from  Federal  service,  the  sealed  envelope 
with  medical  records  attached  on  the  right  side  of  the  Official  Per¬ 
sonnel  Folder  will  be  forwarded  to  National  Personnel  Records 
Center  (Civilian),  111  Winnebago  Street,  St.  Louis,  Missouri  63118, 
within  thirty  (30)  days  after  separation  from  Federal  service,  or  to 
the  agency  to  which  the  employee  is  transferring  within  thirty  (30) 
days  from  such  transfer.  In  the  case  of  disability  retirements,  medi¬ 
cal  information  is  obtained  and  forwarded  to  the  United  States 
Civil  Service  Commission's  Medical  Officer  in  the  El  Paso,  Texas 
area. 

System  manager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above.  Information  may  be  released  upon  receipt  of  a  sub¬ 
poena,  or  to  a  nonfederal  entity  or  person,  upon  written  authoriza¬ 
tion  from  employee,  and  the  extent  of  the  information  will  be  in  ac¬ 
cordance  with  United  States  Civil  Service  Commission  Regulations 
(Federal  Personnel  Manual  Chapter  339). 

Contesting  record  procedures:  Rules  for  access  to  records  for 
contesting  contents  and  appealing  initial  determinations  by  the  in- 
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dividual  concerned,  as  published  in  the  Section's  rules  in  the 
Federal  Register  (41  FR  19625),  are  in  accordance  with  United 
States  Civil  Service  Commission  Regulations  (Federal  Personnel 
Manual  Chapter  339). 

Record  source  categories:  Individual's  physician  or  Section's 
designated  physician  covering  individuals  to  whom  the  records  per¬ 
tain. 

Systems  exempted  from  certain  provisions  of  the  act:  Subject 
system  from  Pub.  L.  93-579,  552a,  Sec.  3.  (k)(6),  unless  approved 
for  release  by  the  Regional  Medical  Officer  of  the  United  States 
Civil  Service  Commission.  Information  will  be  given  to  the  em¬ 
ployee  if  determined  by  the  Regional  Medical  Officer  that  the 
material  is  not  considered  detrimental  to  the  employee's  well-being. 
Medical  information  may  also  be  released  to  a  licensed  physician 
designated  in  writing  for  that  purpose  by  the  individual  to  whom 
the  information  pertains,  or  to  his  or  her  designated  representative. 

IBWC/US  SEC.— 6 

System  name:  Equal  Employment  Opportunity. 

System  location:  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  Individ  nals  covered  by  the  system:  Employees  or  ap¬ 
plicants  for  employment  who  have  filed  complaints  of  discrimina¬ 
tion  against  the  Section. 

Categories  of  records  in  the  system:  Affidavits  concerning  the 
complaint;  correspondence  and  written  documentation  related  to 
the  complaint;  and  copies  of  personnel  records  and  information 
covering  how  the  complaint  was  resolved. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478; 
Pub.  L.  92-261 ;  and  Pub.  L.  93-259. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  nsers  and  the  purposes  of  such  uses:  To  maintain  records  of 
discrimination  complaints  filed  by  employees  or  applicants  for  em¬ 
ployment  with  the  Section,  and  all  documentation  and  information 
pertaining  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Records  are  retained  for  7  years  after 
close  of  the  matter,  and  then  destroyed  in  accordance  with  stan¬ 
dard  procedures. 

System  managers)  and  address:  Director,  Equal  Employment  Op¬ 
portunity,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  Stales  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  From  employees  of,  or  applicants  for 
employment  with,  the  Section  involved  as  complainants,  witnesses, 
etc.,  in  discrimination  complaints;  reports  of  investigations,  and 
other  materials  prepared  by  the  Equal  Employment  Opportunity 
Director,  Equal  Employment  Opportunity  Assistant,  counselors, 
coordinators,  and  investigators;  copies  of  Section  documents  rele¬ 
vant  to  any  Equal  Employment  Opportunity  investigations;  and 
records  of  hearings  on  complaints. 

IBWC/US  SEC. — 7 

System  name:  Occupational  Health  and  Injury  Files. 

System  laentisn:  Room  223,  IBWC  Building,  41 10  Rio  Bravo,  El 
Paso.  Texas  79902. 


Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section  who  have  sustained  injuries  or  have  other 
occupational  health  problems. 

Categories  of  records  in  the  system:  Accident  reports  (CA-I  and 
CA-2);  claims  for  compensation  for  injury  or  occupational  disease 
(CA-4);  claims  for  continuance  of  compensation  on  account  of  disa¬ 
bility  (CA-8);  logs  of  employees  receiving  medical  services  or  who 
have  sustained  a  work-related  injury  or  disease;  health  and  medical 
records,  including  medical  reports  on  the  compensation  forms  or  in 
response  to  medical  treatment  and  examination;  and  related  cor¬ 
respondence. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  81;  5  U.S.C. 
7153;  5  U.S.C.  7901;  The  Occupational  Safety  and  Health  Act  of 
1970;  and  Executive  Order  11807. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  information, 
including  statistical  data,  required  by  the  Occupational  Safety  and 
Health  Administration,  Department  of  Labor,  and  Office  of  Wor¬ 
kers'  Compensation  Programs,  Department  of  Labor. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  alphabetically. 

Safeguards:  Records  are  located  in  a  lockable  metal  file  cabinet  in 
a  secured  area,  with  access  limited  to  those  individuals  whose  offi¬ 
cial  duties  require  access. 

Retention  and  disposal:  Files  are  maintained  indefinitely  while  in¬ 
dividual  is  in  employ  of  the  Section.  Upon  separation,  records  are 
retained  for  5  years  and  then  destroyed  in  accordance  with  stan¬ 
dard  procedures. 

System  manager! s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundry  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Official  records  are  maintained  by 
the  Office  of  Workers’  Compensation  Programs  (OWCP),  New  Or¬ 
leans,  Louisiana,  or  other  district  offices  of  the  OWCP,  and 
records  contested  must  be  filed  with  that  agency  under  its  contest¬ 
ing  procedures.  Information  and  address  may  be  obtained  from  the 
Comptroller,  address  as  noted  under  notification  section  above. 

Record  source  categories:  From  employees  who  have  suffered  a 
work-related  illness  or  injury;  Section  supervisory  personnel;  medi¬ 
cal  authorities  treting  or  examining  employee;  and  witnesses  to  an 
accident  or  occurrence  giving  rise  to  a  claim. 

Systems  exempted  from  certain  provisions  of  the  act:  Pub.  L.  93- 
579,  552a,  Sec.  3.(kXl)  and  (4).  Records  maintained  under  this 
system  are  unofficial  copies  of  OWCP  records  and  are  maintained 
to  assist  in  processing  compensation  claims.  Persons  seeking  infor¬ 
mation  under  this  system  should  follow  the  directions  given  in  the 
notification  procedure  above.  Information  will  be  given  to  super¬ 
visors  and  to  the  employee  covered  by  the  record  if  the  material  is 
not  considered  detrimental  to  the  employee's  well-being.  Requests 
for  information  which  appear  detrimental  will  be  referred  to  the 
OWCP  for  opinion  prior  to  release. 

IBWC/US  SEC.— 8 

System  name:  Motor  Vehicle  Operator  Records. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section  who  are  seeking  or  holding  a  United 
States  Government  Motor  Vehicle  Operator’s  Identification  Card. 

Categories  of  records  in  the  system:  Applications  for  government 
driver's  licenses.  Social  Security  Numbers,  physical  fitness  state¬ 
ments,  driving  violation  records,  road  test  results,  and  pertinent 
correspondence. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1949,  as  amended  (40  U.S.C.  471, 
et.  seq  ). 
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Routine  uses  o t  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  the  Section 
with  information  necessary  and  relevant  to  the  accomplishment  of 
its  functions  covering  motor  vehicle  operators;  and  to  request  infor¬ 
mation  from  State  and  local  police  departments  to  determine  an 
employee’s  eligibility  for  a  government  license. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  name  alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  3  years  after  separation  of  em¬ 
ployee  or  3  years  after  rescission  of  authorization  to  operate  a 
government-owned  vehicle,  whichever  occurs  earlier;  then 
destroyed  in  accordance  with  standard  procedures. 

System  manager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Individuals  to  whom  records  pertain, 
witnesses  to  driving  violations,  police  and  court  records,  and  road 
test  examiners. 

IBWC/US  SEC. — 9 

System  name:  Employees*  travel  records— initial  appointment 
and/or  change  of  duty  stations. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
applicants  selected  for  appointment  in  shortage  category  occupa¬ 
tions. 

Categories  of  records  in  the  system:  Names,  addresses,  estimated 
travel  expenses,  modes  of  travel,  employment  service  agreements, 
and  travel  orders. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Accounting  and  Auditing  Act  of  1930;  and  Federal 
Claims  Collection  Act  of  1966. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  authority 
for  change  of  duty  station  travel  and  the  payment  of  authorized 
travel  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retnining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable  paper  copy. 

Retrievability:  Filed  in  chronological  order. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  premises  with  access  limited  to 
those  individuals  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  according  to  General  Services 
Administration  Federal  Travel  Regulations,  and  then  disposed  of 
and  destroyed  in  accordance  with  standard  procedures. 

System  manager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 


section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section’s  rules  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Subject  individual,  supervisors,  and 
Finance  Office  standard  references. 

IBWC/US  SEC.— 10 

System  name:  Freedom  of  Information  Act  requests  for  records. 

System  location:  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuate  covered  by  the  system:  Persons 
requesting  copies  of  records  from  the  United  States  Section  under 
the  provisions  of  the  Freedom  of  Information  Act,  as  amended. 

Categories  of  records  in  the  system:  Names,  addresses  and 
telephone  numbers  of  requesters;  description  or  identification  of 
records  requested,  furnished,  and/or  denied;  dates  of  request  and 
response;  amount  of  fees  paid,  reduced,  or  waived,  if  any;  payment 
delinquencies,  if  any;  petitions  of  indigency;  appeals  of  denials; 
final  determinations;  and  names  and  titles  of  denying  officials  and 
determining  officials. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  as  amended  (Pub.  L.  93-302). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Annual  Report  to 
the  Congress  under  section  (d)  of  the  Freedom  of  Information  Act, 
as  amended;  and  available  for  public  inspection  at  all  times. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Indexed  chronologically  by  date  received. 

Safeguards:  Records  are*  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Approved  requests  and  denied  requests 
which  do  not  result  in  appeals  or  litigation:  completed  actions  cut 
off  at  close  of  fiscal  year  and  destroyed  two  years  after  cutoff  in 
accordance  with  standard  procedures.  Denied  requests  resulting  in 
appeals  or  litigation:  cut  off  at  close  of  fiscal  year  in  which  final 
determination  is  made.  Transferred  to  Federal  Archieves  Records 
Center,  Forth  Worth,  Texas,  two  years  after  cut  off,  and  destroyed 
ten  years  after  cutoff  in  accordance  with  standard  procedures. 

System  manager(s)  and  address:  Comptroller,  United  States  Sec¬ 
tion,  International  Boundary  and  Water  Commission,  Room  212, 
IBWC  Building,  41 10  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902.  * 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section’s  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Subject  individuals.  Section  officers, 
and  employees  engaged  in  processing  or  making  determinations 
with  respect  to  Freedom  of  Information  Act  requests. 

IBWC/US  SEC.— 11 

System  name:  General  Personnel  Records. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902,  or  Field  Office  where  individual  is  employed. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  United  States  Section. 

Categories  of  records  in  the  system:  General  correspondence  and 
files  relating  to  employment  or  conditions  of  employment;  promo¬ 
tion,  Notification  of  Personnel  Action  (SF-50),  and  request  for  Per¬ 
sonnel  Action  (SF-52)  files;  leave  and  training  records;  Central  Per¬ 
sonnel  Data  File  (CPDF),  and  retirement  records  relating  to  person- 
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nel  actions  and  determinations  concerning  an  individual  while  em¬ 
ployed.  These  records  may  contain  information  about  an  individual 
relating  to  name;  date  of  birth;  home  address;  telephone  number; 
emergency  addresses;  Social  Security  Number;  Veteran’s 
Preference;  tenure;  work  connected  injuries;  handicap  code;  em¬ 
ployment  history;  qualification  background;  past  and  present  sala¬ 
ries;  grades  and  position  titles;  training;  awards  and  other  recogni¬ 
tion;  counseling;  performance  appraisal;  conduct;  pay  and  leave; 
and  data  documenting  reasons  for  personnel  actions;  decisions  or 
recommendations  concerning  an  employee;  and  background  data 
and  documentation  leading  to  an  adverse  action  being  taken  against 
an  employee. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  1302,  2931, 
4118,  4308,  4506,  7501,  7511,  7521;  and  Executive  Order  10561. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  in  these 
records  may  be  used: 

(A)  By  an  agency  of  the  Federal  government  having  oversight  or 
review  authority,  such  as  the  United  States  Civil  Service  Commis¬ 
sion. 

(B)  In  the  event  an  appeal  is  made  outside  the  Section,  records 
which  are  relevant  may  be  referred  to  the  appropriate  agency 
charged  with  rendering  a  decision  on  the  appeal. 

(C)  Information,  without  prior  employee  consent,  can  be  dis¬ 
closed  as  follows: 

1.  To  the  public:  Employee  name;  position  title/grade 
(past/present);  salary  (past/present);  and  duty  station 
(past/present— as  specific  as  building/room  number). 

2.  To  a  prospective  Federal  employer:  All  items  on  Request  for 
Preliminary  Employment  Data  (SF-75). 

3.  To  a  prospective  nonfederal  employer:  Employee  name;  posi¬ 
tion  title/grade  (past/present);  salary  (past/present);  duty  station 
(past/present);  tenure  of  employment;  Civil  Service  status;  length 
of  service  (Section/Federal  government);  and  date/reason  for 
separation  (from  Notification  of  Personnel  Action  SF-50). 

4.  To  a  police  department/court:  Any  information  requested  for 
law  enforcement  purposes. 

5.  To  a  credit  firm: 

(a)  May  be  provided:  Employee  name;  position  title/grade 
(past/present);  salary  (past/present);  duty  station  (past/present). 

(b)  May  only  be  verified  (the  firm  may  be  advised  if  its  informa¬ 
tion  is  correct;  if  not  correct,  it  is  not  permitted  to  disclose  the 
‘‘right  answer”):  Tenure  of  employment;  Civil  Service  status;  and 
length  of  service  (Section/Federal  government). 

Any  other  disclosure  requires  prior  written  consent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  File  folders,  index  cards,  and  computer  printouts. 

Retricvability;  Records  are  indexed  by  any  combination  of  name, 
date  of  birth.  Social  Security  Number,  or  employee  identification 
number. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  during  the  period  of  individual's 
employment  with  the  Section;  transferred  to  individual’s  Official 
Personnel  Folder  upon  resignation,  transfer  or  separation  from  Sec¬ 
tion  service. 

System  manager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  From  information  supplied  by  applica¬ 
ble  individuals,  or  as  provided  by  applicable  Section  supervisors. 


IBWC/US  SEC.— 12 
System  name:  Investigative  records. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Current  em¬ 
ployees  of  the  United  States  Section. 

Categories  of  records  in  the  system:  Name,  address,  date  and 
place  of  birth;  citizenship  status;  physical  characteristics;  employ¬ 
ment  and  military  service  history;  arrest  records;  Federally-em¬ 
ployed  relatives;  dates  and  purposes  of  visits  to  foreign  countries; 
passport  numbers;  names  of  spouses,  relatives,  references,  and  per¬ 
sonal  associates;  activities;  and  conflicts  of  interest,  security,  and 
suitability  material. 

Authority  for  maintenance  of  the  system:  Executive  Orders  10450 
and  11652. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  suitability 
for  Federal  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  Filed  by  employee  name  alphabetically. 

Safeguards:  Record^  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  and  access  limited  to  those  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  The  records  consist  of  confidential 
background  investigations  for  Section  employees;  and  are  filed  in 
manila  envelopes  attached  on  the  outside  of  the  Official  Personnel 
Folder,  the  envelopes  bearing  employee  name  and  Social  Security 
Number.  When  the  employee  transfers  or  separates,  these  records 
are  placed  in  the  Official  Personnel  Folder  and  disposed  of  as  part 
of  such  Official  Personnel  Folder. 

System  manager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  section,  International  boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  section's  rules  published  in  the  Federal  Re¬ 
gister  (41  FR  1 9625 ). 

Record  source  categories:  Applications  and  other  personnel  and 
security  forms  furnished  by  the  individual;  investigative  and  other 
record  material  furnished  by  other  Federal  agencies;  notices  of  per¬ 
sonnel  actions  furnished  by  other  Federal  agencies;  personal  in¬ 
vestigations  or  written  inquires  from  sources  such  as  employers, 
educational  institutions,  references,  neighbors,  associates,  police 
departments,  courts,  credit  bureaus,  medical  records,  probation  of¬ 
ficials,  prison  officials,  newspapers,  magazines,  periodicals,  and 
other  publications;  and  published  hearings  of  Congressional  Com¬ 
mittees. 

Systems  exempted  from  certain  provisions  of  the  act:  Certain 
records  contained  within  this  system  of  records  are  exempt  from  5 
U.S.C.  552a  (c)(3),  (d).  (eHD.  (e)(4)(G).  (H),  (I),  and  (f).  Reference 
Section's  rules  published  in  the  Federal  Register  (41  FR  19625). 

IBWC/US  SEC— 13 

System  name:  Employees'  vehicle  accident  reports. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categories  of  records  in  the  system:  Full  names  and  addresses  of 
persons  involved  and  their  individual  statements;  vehicle  tag 
number;  service  and  repairs  required;  invoice  number;  cost  code; 
and  applicable  appropriation  symbol. 

Authority  for  maintenance  of  the  system:  Federal  Property  and 
Administrative  Services  Act  of  1941,  as  amended  (40  U.S.C.  471,  et 
seq.). 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  Finance  Section  em¬ 
ployees  to  complete  billing  procedures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  employee  name,  date  of  accident,  and  invoice 
number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retain  on  hand  3  fiscal  years,  and  then 
dispose  of  and  destroy  in  accordance  with  standard  procedures. 

System  manager(s)  and  address:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19623). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section’s  rules  published  in  the  Federal  Re¬ 
gister  (41  FR  19623). 

Record  source  categories:  From  subject  individual,  supervisors 
and/or  Finance  Section's  standard  references. 

IBWC/US  SEC.— 14 
System  name:  Records  of  cash  receipts. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
companies  making  payments  to  cover  goods  acquired  and  services 
rendered;  reimbursements  for  overpayments;  and  miscellaneous 
monies  received  by  the  Section. 

Categories  of  records  in  the  system:  Names  of  individuals  or  com¬ 
panies;  goods  acquired  or  services  rendered;  amounts;  dates;  check 
numbers;  locations;  bank  deposit  information;  and  United  States 
Treasury  deposit  numbers. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  1930;  and 
31  U.S.C.  665. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Accounting  for  all  mo¬ 
nies  received  by  the  Section. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable  paper  copy,  r 

Retrievability:  By  name  and/or  account  or  invoice  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retained  for  one  year  following  the  end 
of  the  fiscal  year;  then  transferred  to  Federal  Archives  Records 
Center,  Fort  Worth,  Texas. 

System  manager(s)  and  address:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inauiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 


Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section’s  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Subject  individual  and/or  company. 

IBWC/US  SEC.— IS 

System  name:  Disciplinary  Action,  Appeal,  and  Grievance  Files; 
and  Unfair  Labor  Practice  Charges/Complaints. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Section  em¬ 
ployees  who  have  had  disciplinary  actions  taken  against  them,  and 
who  have  filed  appeals  or  grievances. 

Categories  of  records  in  the  system:  Warning  letters  and  official 
reprimand  files;  grievance  files  (Section  or  negotiated);  adverse  ac¬ 
tion  decision  letters;  disciplinary  action  files;  appeals  hearing  trans¬ 
cripts  (if  held);  background  information  in  support  of  disciplinary 
and  adverse  actions;  and  unfair  labor  practice  charges/complaints. 

Authority  for  maintenance  of  the  system:  Executive  Orders  10987, 
11491,  11787;  and  5  U.S.C.  77. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(a)  To  the  United  States  Civil  Service  Commission  upon  request 
in  conjunction  with  any  appeal  or  in  conjunction  with  its  official 
duties  pertaining  to  personnel  matters  and  investigations  regarding 
complaints  of  Federal  employees  or  applicants  for  employment. 

(b)  To  designated  officers  and  employees  of  other  Federal  agen¬ 
cies  conducting  investigations  of  an  individual  for  the  purpose  of 
granting  security  clearance  or  access  determination,  and  having  a 
need  to  evaluate  qualifications,  suitability  and  loyalty  to  the  United 
States  Government  in  connection  with  employment. 

(c)  In  the  event  of  any  indication  of  violation  or  potential  viola¬ 
tion  of  the  law,  to  the  appropriate  Federal  agency  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation,  or 
charged  with  enforcement  or  implementation  of  the  statute,  rule, 
regulation  or  order  issued  pursuant  thereto. 

(d)  To  respond  to  a  court  subpoena  or  response  to  a  district  court 
in  connection  with  a  civil  suit. 

(e)  To  designated  hearing  examiners,  arbitrators,  and  third-party 
appellate  authorities  involved  in  the  hearing  or  appeal  processes. 

(f)  To  investigative^  officials  of  the  Department  of  Labor  and 
Federal  Labor  Relations  Council  for  settlement  of  a  complaint  or 
appeal. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievability:  By  employee  name,  filed  alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  Records  involving  court  actions  are 
retained  permanently;  all  others  retained  7  years  after  completion 
of  action,  and  then  disposed  of  in  accordance  with  standard 
procedures. 

System  manager! s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section’s  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Individuals  to  whom  records  pertain; 
Section  officials;  affidavits  or  statements  from  employees; 
testimony  of  witnesses;  official  documents  relating  to  appeals, 
grievances,  or  complaints;  and  correspondence  from  specific  or¬ 
ganizations  or  individuals. 
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IBEW/US  SEC.— 16 

System  name:  Official  Personnel  Folders. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categories  of  records  in  the  system:  Official  Personnel  Folders 
containing  name.  Social  Security  Number;  date  of  birth;  employ¬ 
ment  history;  education;  job  and  pay  data;  performance  reviews; 
letters  of  commendation;  reprimands;  training  certificates;  salary 
and  benefits  information,  to  include  allowance  and  insurance  data; 
travel  orders  and  general  correspondence;  other  personnel  data 
such  as  security  clearance,  loyalty,, military  service  evidence,  injury 
reports,  suggestions,  health  qualification  records,  etc. 

Authority  for  maintenance  of  the  system:  Executive  Order  10361; 
and  United  States  Civil  Service  Commission  Regulations  (Federal 
Personnel  Manual  Chapters  293  and  294). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

(A)  To  provide  hard-copy  documentation  on  employees'  current 
job  and  pay  data,  past  job  history,  career  progression,  etc.  Used  to 
determine  qualifications  and  to  provide  information  for  processing 
personnel  actions. 

(B)  Information,  without  prior  employee  consent,  can  be  dis¬ 
closed  as  follows: 

1.  To  the  public:  Employee  name;  position  title/grade 
(past/present);  salary  (past/present);  and  duty  station 
(past/present— as  specific  as  building/room  number). 

2.  To  a  prospective  Federal  employer:  All  items  on  Request  for 
Preliminary  Employment  Data  (SF-75). 

3.  To  a  prospective  nonfederal  employer:  Employee  name;  posi¬ 
tion  title/grade  (past/present);  salary  (past/present);  duty  station 
(past/present);  tenure  of  employment;  Civil  Service  status;  length 
of  service  (Section/Federal  government);  and  date/reason  for 
separation  (from  Notification  of  Personnel  Action  SF-50). 

4.  To  a  police  department/court:  Any  information  requested  for 
law  enforcement  purposes. 

5.  To  a  credit  firm: 

(a)  May  be  provided:  Employee  name;  position  title/grade 
(past/present);  salary  (past/present);  duty  station  (past/present). 

(b)  May  only  be  verified  (the  firm  may  be  advised  if  its  informa¬ 
tion  is  correct;  if  not,  it  is  not  permitted  to  disclose  the  “right 
answer"):  Tenure  of  employment;  Civil  Service  status;  and  length 
of  service  (Section/Federal  government). 

Any  other  disclosure  requires  prior  written  consent. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders 

Retrievability:  Filed  by  employee  name — alphabetically. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  Retained  for  duration  of  employment,  and 
then  folders  are  transmitted  to  the  Personnel  Records  Center 
(Civilian)  at  111  Winnebago  Street,  St.  Louis,  Missouri,  63118, 
within  30  days  after  separation — except  for  those  employees  leav¬ 
ing  on  military  furlough,  or  with  retirement  applications  pending,  or 
compensation  cases  which  are  pending  and  which  have  not  been 
adjudicated. 

System  mauager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  as  conform  to  the  inquiry  provisions  of  the  Section's 
rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  acess  for  contesting  con¬ 
tents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Applications  for  employment;  applica¬ 
tions  for  fidelity  bonds;  college  transcripts;  personnel  actions;  per¬ 


formance  reviews  and/or  personnel  evaluation  reports;  letters  of 
commendation  or  reprimand;  training  certificates;  travel  orders; 
employee  insurance  data;  certificates  of  clearance;  and  loyalty  af¬ 
fidavits. 

IBWC/US  SEC.— 17 
System  name:  Service  records. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categories  of  records  in  the  system:  Official  summary  of  employ¬ 
ment  history  to  include  name.  Social  Security  Number,  date  of 
birth,  service  computation  date.  Veteran's  Preference,  life  in¬ 
surance  enrollment,  retirement  data,  handicap  code,  performance 
reviews  (date  and  type),  service  award  data,  and  employment 
record  to  include  date,  type,  job,  pay,  and  separation  data. 

Authority  for  maintenance  of  the  system:  United  States  Civil  Ser¬ 
vice  Commission  Regulations  (Federal  Personnel  Manual  Chapter 
293-31). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  have  a  ready 
reference  to  official  summary  of  employment  histories,  chronology 
of  personal  and  service  data  of  employees,  and  provide  information 
for  processing  personnel  actions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  filed  in  Kardex  or  file  box. 

Retrievability:  Arranged  by  (a)  budgeted  position  in  organization 
sequence;  (b)  pay  plan;  and  (c)  descending  grade  level  within  each 
pay  plan. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises  with  ac¬ 
cess  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Retain  3  years  after  employee’s  separa¬ 
tion  from  the  Section,  then  dispose  of  in  accordance  with  standard 
procedures. 

System  manager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned,  appear  in  the  Section's  rules  as  published  in  the  Federal 
Register  (41  FR  19625). 

Record  source  categories:  Personnel  actions,  performance  reviews 
and/or  personnel  evaluation  reports;  application  forms,  and  training 
and  service  award  certificates. 

IBWC/US  SEC.— 18 

System  name:  Employment  resources  files. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
employment  with  the  United  States  Section. 

Categories  of  records  in  the  system:  Applications  for  employment; 
personal  qualifications  statement  (SF-171);  and  other  pertinent  em¬ 
ployment  data. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  15  U.S.C. 
634(b)(6);  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  maintain  a  source  of 
qualified  applicants  for  the  purpose  of  filing  vacancies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  files  in  file  folders. 

Retrievability:  Grouped  by  positions  for  which  applicants  appear 
qualified;  arranged  by  name  within  position  groupings. 
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Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
metal  file  cabinets  in  secured  rooms  or  secured  premises,  with  ac¬ 
cess  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Applications  considered  active  for  2 
years;  then  destroyed  after  2  years  from  date  signed,  in  accordance 
with  standard  procedures— except  upon  written  request  that  they  be 
returned  to  individuals. 

System  manager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  41 10  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19623). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned,  appear  in  the  Section’s  rules  published  in  the  Federal  Re¬ 
gister  (41  FR  19623). 

Record  source  categories:  Applicants;  previous  employers. 

IBWC/US  SEC.— 19 
System  name:  Incentive  Awards  files. 

System  location:  Room  223,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section,  or  non-employees  who  submit  sug¬ 
gestions. 

Categories  of  records  in  the  system:  Award  certificates;  letters  of 
commendation,  citation,  and  awards;  letters  of  non-adoption  of  sug¬ 
gestions. 

Authority  for  maintenance  of  the  system:  3  U.S.C.  43. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  document  staff  or 
other  agency  comments  in  support  of  justification  for,  or  disap¬ 
proval  of,  award  nominations  in  order  to  present  findings  to  Incen¬ 
tive  Awards  Committee  or  other  Section  officials  or,  at  its  request, 
to  the  United  States  Civil  Service  Commission. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrievabillty:  Suggestions— by  number;  performance  nomina¬ 
tions— chronologically  by  type  of  award. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  room  or  secured  premises,  with  ac¬ 
cess  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Cut  off  at  end  of  calendar  year,  retained 
for  2  years,  and  then  disposed  of  in  accordance  with  standard 
procedures. 

System  manager(s)  and  address:  Director  of  Personnel,  United 
States  Section,  International  Boundary  and  Water  Commission, 
Room  223,  IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC,  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19623). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19623). 

Record  source  categories:  Employees,  supervisors,  management 
officials.  Incentive  Awards  Committee,  officials  of  other  agencies, 
and  members  of  the  public,  if  appropriate. 

IBWC/US  SEC.— 20 

System  name:  Travel  advance  information  files. 


System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section  who  are  required  to  travel. 

Categories  of  records  in  the  system:  Employees’  names,  areas  of 
assignment,  and  dollar  amounts  advanced. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  1930;  and 
31  U.S.C.  665. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  By  the  Finance  Section 
to  monitor  travel  advance  expenditures. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Index  card  records. 

Retrtevability:  Filed  by  employee  name,  alphabetically. 

Safeguards:  Records  are  located  in  metal  card  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  those  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  Cut  off  at  end  of  fiscal  year;  retained  for 
3  years,  and  then  destroyed  in  accordance  with  standard 
procedures. 

System  manager!*)  and  address:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso. 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion’s  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned,  appear  in  the  Section’s  rules  as  published  in  the  Federal 
Register  (41  FR  19625). 

Record  source  categories:  From  Imprest  Fund  receipts  signed  by 
employee-traveler  when  amount  is  under  130  dollars,  and  from  Bu¬ 
reau  schedules  for  checks  issued  by  the  United  States  Treasury  to 
employee-traveler  when  the  amount  is  above  130  dollars. 

IBWC/US  SEC.— 21 

System  name:  Employer’s  tax  return  files. 

System  location:  Room  229,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  United  States  Section. 

Categories  of  records  in  the  system:  Federal  and  State  monthly 
and/or  quarterly  employee  withholding  tax  form  information;  com¬ 
puter  printouts,  magnetic  tapes  and  related  documents  showing  re¬ 
ports  of  Federal  and  State  taxes  withheld  from  employees,  and  the 
banking  and  payment  thereof. 

Authority  tor  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1921;  Budget  and  Accounting  Procedures  Act  of  1950;  and 
31  U.S.C.  665. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reconciliation  and 
payment  of  taxes  withheld  from  employees  and  employer’s  share; 
to  provide  Internal  Revenue  Service  with  record  representing  wages 
covered  by  Social  Security. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Manual  and  machine-readable  copy. 

Retrievability:  By  name  and/or  employee  number. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  or  secured  premises,  with 
access  limited  to  those  individuals  whose  official  duties  require  ac¬ 
cess. 

Retention  and  disposal:  Cut  off  at  the  close  of  fiscal  year, 
retained  for  2  years,  and  then  destroyed  in  accordance  with  stan¬ 
dard  procedures. 
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System  manager(s)  and  address:  Director,  General  and  Financial 
Services,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  227,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El  Paso, . 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  1 9625). 

Record  source  categories:  Data  stored  in  payroll  master  file. 

IBWC/US  SEC.— 22 
System  name:  Privacy  Act  request  file. 

System  location:  Room  212,  IBWC  Building,  4110  Rio  Bravo,  El 
Paso,  Texas  79902. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information  on  records  concerning  them  or  someone  on 
whose  behalf  the  individual  is  authorized  to  act  which  are  in  the 
custody  of  the  United  States  Section,  or  individuals  requesting  ac¬ 
cess  or  amendment  to  such  records  under  the  provisions  of  The 
Privacy  Act  of  1974,  5  U.S.C.  552a. 

Categories  of  records  in  the  system:  Copies  of  correspondence 
between  individuals  and  Section  custodian  official;  written  summa¬ 
ries  of  conversations  with  individuals;  coordination  documents 
between  the  Section  and  other  Federal,  State,  and  local  government 
agencies  when  records  which  are  the  subject  of  an  individual 
inquiry  were  originated  by  another  agency;  and  copies  of  docu¬ 
ments  which  are  .the  subject  of  an  individual  inquiry.  Originals  of 
amendment  requests,  refusals,  and  appeals  accumulated  by  the 
custodian  of  the  records  concerned  are  included  in  the  file  contain¬ 
ing  those  records. 


Authority  for  maintenance  of  the  system:  The  Privacy  Act  of  1974, 

5  U.S.C.  552a. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  process  and  coor¬ 
dinate  requests  for  information,  access,  and  amendment  of  personal 
records;  to  process  and  record  appeals  by  individuals  against  Sec¬ 
tion  rulings;  and  to  assure  timely  response  to  requesters. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  in  file  folders. 

Retrlevahility:  Filed  alphabetically  by  requester’s  name. 

Safeguards:  Records  are  located  in  lockable  metal  file  cabinets  in 
secured  rooms  or  secured  premises,  with  access  limited  to  those  in¬ 
dividuals  whose  official  duties  require  access. 

Retention  and  disposal:  Approved  and/or  denied  requests  not 
resulting  in  appeals  or  litigation— completed  actions  cut  off  at  close 
of  fiscal  year  and  destroyed  2  years  after  cutoff  in  accordance  with 
standard  procedures.  Denied  requests  resulting  in  appeals  or  litiga¬ 
tion — cut  off  at  close  of  fiscal  year  in  which  final  determination  is 
made;  transferred  to  Federal  Archives  Record  Center,  Fort  Worth, 
Texas,  2  years  after  cutoff;  destroyed  10  years  after  cutoff  in  ac¬ 
cordance  with  standard  procedures. 

System  managers)  and  address:  Comptroller,  United  States  Sec¬ 
tion,  International  Boundary  and  Water  Commission,  Room  212, 
IBWC  Building,  4110  Rio  Bravo,  El  Paso,  Texas  79902. 

Notification  procedure:  Information  may  be  obtained  from  Comp¬ 
troller,  United  States  Section,  International  Boundary  and  Water 
Commission,  Room  212,  IBWC,  Building,  4110  Rio  Bravo,  El  Paso, 
Texas  79902. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  Comptroller,  same  address  as  stated  in  the  notification 
section  above,  and  conform  to  the  inquiry  provisions  of  the  Sec¬ 
tion's  rules  as  published  in  the  Federal  Register  (41  FR  19625). 

Contesting  record  procedures:  Rules  for  access  for  contesting 
contents  and  appealing  initial  determinations  by  the  individual  con¬ 
cerned  appear  in  the  Section's  rules  as  published  in  the  Federal  Re¬ 
gister  (41  FR  19625). 

Record  source  categories:  Individual  requesters,  and  agencies  of 
the  Federal,  State,  and  local  governments. 
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Advance  Orders  are  now  being  Accepted 
for  delivery  in  about  6  weeks 

CODE  OF  FEDERAL  REGULATIONS 

(Revised  as  of  July  1,  1976) 

Quantity  Volume  Stock  Number  Price  Amount 

-  Title  28 — Judicial  022-003-93224-1  $3.10  $ _ 

Administration 

-  Title  32 A — National  022-003-93242-9  .  2. 90  - 

Defense,  Appendix 

Total  Order  $ - 


[A  Cumulative  checklist  of  CFR  issuances  for  1976  appears  in  the  first  issue 
_  of  the  Federal  Register  each  month  under  Title  1 J 


PLEASE  DO  NOT  DETACH 


MAIL  ORDER  FORM  To: 

Superintendent  of  Documents,  Government  Printing  Office,  Washington,  D.G  20402 

Enclosed  find  $ . (check,  money  order,  or  Supt.  of  Documents  coupons)  or  charge  to  my 

Deposit  Account  No . Please  send  me . .  copies  of: 


PLEASE  FILL  IN  MAILING  LABEL  . 

BELOW  Street  address _ _ _ 

City  and  State _ — —  ZIP  Code  — 

FOR  PROMPT  SHIPMENT,  PLEASE  PRINT  OR  TYPE  ADDRESS  ON  LABEL  BELOW,  INCLUDING  YOUR  ZIP  COPE 

U.S.  GOVERNMENT  PRINTING  OFFICE 
ASSISTANT  PUBLIC  PRINTER 

(SUPERINTENDENT  OF  DOCUMENTS) 

WASHINGTON,  D.C.  20402 

OFFICIAL  BUSINESS 

Name - 

Street  address 


POSTAGE  AND  FEES  PAID 
US.  GOVERNMENT  PRINTING  OFFICB 

373 

SPECIAL  FOURTH-CLASS  RATE 
BOOK 


FOR  USE  OF  SUPT.  DOCS. 

- Enclosed _ 

To  be  mailed 

--..late _ 

- Subscription _ 

Refund _ 

Coupon  refund _ 

Postage _ 

Foreign  Handling _ 


City  and  Sure 


..  ZIP  Code 


*. 


/ 


